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FSMS Drill/ADT Audit Report 

 
Introduction This guide provides the procedures for running the FSMS Drill/ADT 

Audit Report in Direct Access (DA). 

 
Information The FSMS IDT/ADT Audit report is used to identify both Inactive-Duty 

and ADT-AT Orders to assist with mission readiness.  

 
Procedures See below. 

 

Step Action 

1 Navigate to: Menu > Reserve Activities > Reports > FSMS Drill/ADT Audit 

Report. 
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FSMS Drill/ADT Audit Report, Continued 

 

Procedures, 

continued 
 

 

Step Action 

2 Enter a Run Control ID and click Search.   

If no matching values found, select the Add a New Value tab, create a Run 

Control ID, then click Add. 
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FSMS Drill/ADT Audit Report, Continued 

 

Procedures, 

continued 
 

 

Step Action 

3 • Enter the Administrative Target Unit (DISTRICT) OR Drill/Duty Dept 

(DEPT ID).  

• Enter the *AT Audit Start Date (the begin date of the period to be captured). 

• Enter the *AT Audit End Date (the end date of the period to be captured). 

• *Select Report – Select from the drop-down options. 

− All 

− FSMS Report Only – displays AD Orders only 

− IDT Drill Only – displays Drills only 

• Click Run. 
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FSMS Drill/ADT Audit Report, Continued 

 

Procedures, 

continued 
 

 

Step Action 

4 Process Scheduler will display – click OK. 

 
 

5 The FSMS Drill/ADT Audit page will display again. A Process Instance number 

should populate. Click Process Monitor. 
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FSMS Drill/ADT Audit Report, Continued 

 

Procedures, 

continued 
 

 

Step Action 

6 The Process List will display. Click Refresh periodically until Run Status 

displays Success and Distribution Status indicates Posted. 

 
 

7 Once Run Status indicates Success and Distribution Status indicates Posted – 

click the Action drop-down. 

 
 

8 Select View Log/Trace. 
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FSMS Drill/ADT Audit Report, Continued 

 

Procedures, 

continued 
 

 

Step Action 

9 Click on the .csv file link. 

 
 

10 A Save As prompt will open requiring you to save the file. Select a location and 

click Save. 
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FSMS Drill/ADT Audit Report, Continued 

 

Procedures, 

continued 
 

 

Step Action 

11 Locate and open the file.  It will display in a .csv format (see the Converting .csv 

files to .xls files user guide to convert .csv to .xls to prevent any loss of 

formatting). 

 
 

12 The report contains the following data columns to view, sort, and/or filter as 

needed. 

 
 

 
 

 
 

 
 

 
 

 

 

https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/Converting%20a%20_csv%20file%20to%20an%20_xls%20file.pdf?ver=WasRdHfsFs0z_sfd9iS4hw%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/Converting%20a%20_csv%20file%20to%20an%20_xls%20file.pdf?ver=WasRdHfsFs0z_sfd9iS4hw%3d%3d

